
 

 

 

  

MSS, ǒǴǧǮǱȂǳǦȅ ǷǮǷǸǫǲǦ ǵǶǴǪǦǬ 

ǎǳǷǸǶǹǰǼǮȅ 
ǵǴǱȂǭǴǨǦǸǫǱȅ 
ǔǵǫǶǦǸǴǶ, WEB-ǵǴǶǸǦǱ 

ǔǔǔ çǐǦǨǦǧǦǳǩǦè 
01.10.2015 
 



 

1 
 

 

ǔǩǱǦǨǱǫǳǮǫ 
 

ǖǹǰǴǨǴǪǷǸǨǴ ǴǵǫǶǦǸǴǶǦ  çǒǴǧǮǱȂǳǴǯ ǗǮǷǸǫǲȁ ǵǶǴǪǦǬè ................................................................ 2 

1. ǓǦǭǳǦǽǫǳǮǫ ǮǳǷǸǶǹǰǼǮǮ .................................................................................................................. 2 

2. ǔǧǱǦǷǸȂ ǵǶǮǲǫǳǫǳǮȅ ǵǶǮǱǴǬǫǳǮȅ ............................................................................................... 2 

3. ǈǻǴǪ Ǩ ǷǮǷǸǫǲǹ .................................................................................................................................. 2 

4. ǉǱǦǨǳǴǫ ǲǫǳȄ .................................................................................................................................... 3 

5. ǗǵǶǦǨǴǽǳǮǰǮ ...................................................................................................................................... 4 

6. ǔǵǫǶǦǼǮǮ ............................................................................................................................................ 7 

6.1 ǍǦǰǦǭȁ ............................................................................................................................................... 7 

6.2  ǓǦǰǱǦǪǳȁǫ ...................................................................................................................................... 9 

6.3  ǈǴǭǨǶǦǸȁ ........................................................................................................................................ 10 

6.4  ǒǫǶǽǫǳǪǦǯǭǮǳǩ ............................................................................................................................ 11 

7. ǖǫǫǷǸǶȁ ............................................................................................................................................. 12 

7.1 ǔǷǸǦǸǰǮ ........................................................................................................................................... 12 

7.2 ǕǱǦǸǫǬǮ .......................................................................................................................................... 13 

7.3 ǚǴǸǴǩǶǦǺǮǮ ................................................................................................................................... 14 

7.4 ǚǴǸǴǩǶǦǺǮǮ ǳǴǲǫǳǰǱǦǸǹǶȁ ....................................................................................................... 15 

8. ǔǸǽǫǸȁ ............................................................................................................................................... 16 

8.1 ǔǸǽǫǸȁ Ƿ ǨȁǩǶǹǭǰǴǯ Ǩ Excel ....................................................................................................... 16 

9. ǕǶǴǺǮǱȂ ........................................................................................................................................... 17 

9.1 ǔǷǳǴǨǳǦȅ ǰǴǳǷǴǱȂ ........................................................................................................................ 18 

9.2 ǗǴǴǧǿǫǳǮȅ ..................................................................................................................................... 19 

 

  



 

2 
 

ǖǹǰǴǨǴǪǷǸǨǴ ǴǵǫǶǦǸǴǶǦ çǒǴǧǮǱȂǳǴǯ ǗǮǷǸǫǲȁ ǵǶǴǪǦǬè 

1. ǓǦǭǳǦǽǫǳǮǫ ǮǳǷǸǶǹǰǼǮǮ 

ǊǦǳǳǦȅ ǮǳǷǸǶǹǰǼǮȅ ǵǶǫǪǳǦǭǳǦǽǦǫǸǷȅ ǪǱȅ ǶǦǧǴǸȁ ǴǵǫǶǦǸǴǶǴǨ ǴǶǩǦǳǮǭǦǼǮǮ Ƿ 

çǒǴǧǮǱȂǳǴǯ ǷǮǷǸǫǲǴǯ ǵǶǴǪǦǬè (ǪǦǱǫǫ MSS).  

2. ǔǧǱǦǷǸȂ ǵǶǮǲǫǳǫǳǮȅ ǵǶǮǱǴǬǫǳǮȅ 

ǕǶǴǩǶǦǲǲǳǴǫ ǴǧǫǷǵǫǽǫǳǮǫ MSS ǵǶǮǲǫǳȅǫǸǷȅ ǪǱȅ ǴǧǲǫǳǦ ǮǳǺǴǶǲǦǼǮǫǯ 

ǴǶǩǦǳǮǭǦǼǮǮ Ƿ ǸǴǶǩǴǨȁǲǮ ǵǶǫǪǷǸǦǨǮǸǫǱȅǲǮ. ǈ Ǵǧǲǫǳǫ ǹǽǦǷǸǨǹȄǸ ǷǵǶǦǨǴǽǳǮǰǮ 

(ǰǱǮǫǳǸȁ, ǸǴǨǦǶȁ, ǷǰǱǦǪȁ Ǯ Ǹ.Ǫ.) Ǯ ǪǴǰǹǲǫǳǸȁ (ǭǦǰǦǭȁ Ǯ ǨǴǭǨǶǦǸȁ ǵǴǰǹǵǦǸǫǱǫǯ, 

ǦǹǪǮǸ).  

3. ǈǻǴǪ Ǩ ǷǮǷǸǫǲǹ 

 

ǕǶǮ ǨǻǴǪǫ Ǩ ǷǮǷǸǫǲǹ ǵǴǱȂǭǴǨǦǸǫǱȄ ǳǫǴǧǻǴǪǮǲǴ ǨǨǫǷǸǮ ǷǨǴǫ Ǯǲȅ ǵǴǱȂǭǴǨǦǸǫǱȅ Ǯ 

ǵǦǶǴǱȂ. ǕǴǷǱǫ ȃǸǴǩǴ ǳǦǬǦǸȂ ǳǦ ǰǳǴǵǰǹ ǨǴǯǸǮ.  

ǊǱȅ ǸǴǩǴ, ǽǸǴǧȁ ǷǴǻǶǦǳǮǸȂ ǵǦǶǴǱȂ, ǳǫǴǧǻǴǪǮǲǴ ǵǴǷǸǦǨǮǸȂ çǩǦǱǰǹè Ǩ ǷǸǶǴǰǫ 

çǭǦǵǴǲǳǮǸȂ ǲǫǳȅè. ǊǱȅ ǨǴǷǷǸǦǳǴǨǱǫǳǮȅ ǵǦǶǴǱȅ ǴǧǶǦǸǮǸȂǷȅ Ƿ ǷǮǷǸǫǲǳǴǲǹ 

ǦǪǲǮǳǮǷǸǶǦǸǴǶǹ, ǱǮǧǴ ǨǴǷǵǴǱȂǭǴǨǦǸȂǷȅ ǺǹǳǰǼǮǫǯ çǭǦǧȁǱǮ ǵǦǶǴǱȂè 

ǷǦǲǴǷǸǴȅǸǫǱȂǳǴ. 

 

ǓǦ ǈǦǾǹ ȃǱǫǰǸǶǴǳǳǹȄ ǵǴǽǸǹ, ǹǰǦǭǦǳǳǹȄ ǵǶǮ ǶǫǩǮǷǸǶǦǼǮǮ ǵǶǮǪǫǸ ǮǳǷǸǶǹǰǼǮȅ ǵǴ 

ǨǴǷǷǸǦǳǴǨǱǫǳǮȄ ǵǦǶǴǱȅ.  
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4. ǉǱǦǨǳǴǫ ǲǫǳȄ 

ǎǭ ǩǱǦǨǳǴǩǴ ǲǫǳȄ ǵǶǮǱǴǬǫǳǮȅ ǪǴǷǸǹǵǳȁ ǷǱǫǪǹȄǿǮǫ ǵǹǳǰǸȁ: 

 

1.  ǗǵǶǦǨǴǽǳǮǰǮ (ǒǫǳǫǪǬǫǶȁ, ǐǱǮǫǳǸȁ, ǗǰǱǦǪȁ Ǯ Ǹ.Ǫ.). ǕǶǫǪǴǷǸǦǨǱȅȄǸ ǪǴǷǸǹǵ Ƿ 

ǵǶǦǨǴǲ ǵǶǴǷǲǴǸǶǦ ǷǴǪǫǶǬǮǲǴǩǴ ǷǵǶǦǨǴǽǳǮǰǴǨ. ǝǦǿǫ ǨǷǫǩǴ ǧǦǭǴǨǦȅ ǮǳǺǴǶǲǦǼǮȅ, 

ǨȁǩǶǹǬǫǳǳǦȅ Ǯǭ ǹǽǫǸǳǴǯ ǷǮǷǸǫǲȁ. 

2.  ǔǵǫǶǦǼǮǮ (ǍǦǰǦǭȁ, ǓǦǰǱǦǪǳȁǫ, ǈǴǭǨǶǦǸȁ, ǒǫǶǽǫǳǪǦǯǭǮǳǩ).  ǣǸǴǸ ǶǦǭǪǫǱ 

ȅǨǱȅǫǸǷȅ ǴǷǳǴǨǳȁǲ ǪǱȅ ǔǵǫǶǦǸǴǶǦ. ǍǪǫǷȂ ǴǸǴǧǶǦǬǦȄǸǷȅ ǪǴǰǹǲǫǳǸȁ, ǷǴǭǪǦǳǳȁǫ 

ǸǴǶǩǴǨȁǲǮ ǵǶǫǪǷǸǦǨǮǸǫǱȅǲǮ, Ǧ ǸǦǰǬǫ ǶǫǦǱǮǭǴǨǦǳȁ ǨǴǭǲǴǬǳǴǷǸǮ ǵǶǴǷǲǦǸǶǮǨǦǸȂ 

ǳǦǰǱǦǪǳȁǫ Ǯ ǵǴǪǸǨǫǶǬǪǦǸȂ ǭǦǰǦǭȁ. 

3.  ǖǫǫǷǸǶȁ (ǔǷǸǦǸǰǮ, ǕǱǦǸǫǬǮ, ǚǴǸǴǩǶǦǺǮǮ, ǚǴǸǴ ǳǴǲǫǳǰǱǦǸǹǶȁ).  ǈ ǶǦǭǪǫǱǫ 

ǷǴǧǶǦǳȁ ǴǵǫǶǦǸǮǨǳȁǫ ǪǦǳǳȁǫ: ǴǷǸǦǸǰǮ ǳǦ ǷǰǱǦǪǫ, ǺǴǸǴǩǶǦǺǮǮ ǸǴǶǩǴǨȁǻ ǸǴǽǫǰ ǴǸ 

ǸǴǶǩǴǨȁǻ ǵǶǫǪǷǸǦǨǮǸǫǱǫǯ, ǺǴǸǴǩǶǦǺǮǮ ǳǴǲǫǳǰǱǦǸǹǶȁ. 

4.  ǔǸǽǫǸȁ (ǕǴ ǭǦǰǦǭǦǲ, ǵǴ ǨǴǭǨǶǦǸǦǲ, ǵǴ ǵǱǦǸǫǬǦǲ). ǍǪǫǷȂ ǵǶǫǪǴǷǸǦǨǱȅȄǸǷȅ 

ǴǵǫǶǦǸǴǶǹ ǮǳǷǸǶǹǲǫǳǸȁ, ǰǴǸǴǶȁǫ ǵǴǭǨǴǱȅȄǸ ǴǷǹǿǫǷǸǨǱȅǸȂ ǰǴǳǸǶǴǱȂ. ǈǷǫ ǴǸǽǫǸȁ 

ǨȁǩǶǹǬǦȄǸǷȅ Ǩ çǎǰǷǫǱȂè. 

ǓǦ ǪǴǲǦǾǳǫǯ ǷǸǶǦǳǮǼǫ ǵǴǶǸǦǱǦ ǲȁ ǨǮǪǮǲ Ǩ ǵǶǦǨǴǲ ǨǫǶǻǳǫǲ ǲǫǳȄ ǪǴǷǸǹǵǳȁ 

ǵǹǳǰǸȁ: 

1. ǊǴǲǴǯ ð ǴǸǰǶȁǨǦǫǸ ǪǴǲǦǾǳȄȄ ǷǸǶǦǳǮǼǹ ǵǴǶǸǦǱǦ; 

2. ǕǶǴǺǮǱȂ ð ǴǸǰǶȁǨǦǫǸ ǵǶǴǺǮǱȂ ǵǴǱȂǭǴǨǦǸǫǱȅ: ǵǴǭǨǴǱȅǫǸ ǲǫǳȅǸȂ ȅǭȁǰ ǷǮǷǸǫǲȁ, 

ǹǽǫǸǳȁǫ ǪǦǳǳȁǫ ǵǴǱȂǭǴǨǦǸǫǱȅ, ǫǩǴ ǵǦǶǴǱȂ, ǲǫǳȅǸȂ ǨǮǪǬǫǸȁ ǳǦ ǩǱǦǨǳǴǯ ǷǸǶǦǳǮǼǫ; 

3. ǗǴǴǧǿǫǳǮȅ ð ǮǳǮǼǮǮǶǹǫǸ ǴǸǰǶȁǸǮǫ ǺǴǶǲȁ ǪǱȅ ǴǸǵǶǦǨǰǮ ǷǴǴǧǿǫǳǮǯ Ǩ ǷǮǷǸǫǲǫ; 
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4. ǈȁǯǸǮ ð ǰǳǴǵǰǦ ǨȁǻǴǪǦ Ǯǭ ǵǴǶǸǦǱǦ, ǵǴǭǨǴǱȅǫǸ ǵǶǮ ǵǴǷǱǫǪǹȄǿǫǲ ǨǻǴǪǫ ǷǲǫǳǮǸȂ 

ǵǴǱȂǭǴǨǦǸǫǱȅ. 

5. ǗǵǶǦǨǴǽǳǮǰǮ 

ǊǱȅ ǵǶǴǷǲǴǸǶǦ ǷǴǪǫǶǬǮǲǴǩǴ ǱȄǧǴǩǴ Ǯǭ ǷǵǶǦǨǴǽǳǮǰǦ ǨȁǧǫǶǮǸǫ ǫǩǴ Ǩ ǷǵǮǷǰǫ. 

 

ǕǴ ǹǲǴǱǽǦǳǮȄ ǳǦ ǷǸǶǦǳǮǼǫ ǴǸǴǧǶǦǬǦȄǸǷȅ ǵǴ 25 ȃǱǫǲǫǳǸǴǨ ǷǵǶǦǨǴǽǳǮǰǦ, Ǩ 

ǳǦǷǸǶǴǯǰǦǻ ǵǶǴǺǮǱȅ ȃǸǴ ǰǴǱǮǽǫǷǸǨǴ ǲǴǬǳǴ ǹǲǫǳȂǾǮǸȂ, ǱǮǧǴ ǹǨǫǱǮǽǮǸȂ. ǈ ǳǮǬǳǫǯ 

ǽǦǷǸǮ ǴǰǳǦ ǴǸǴǧǶǦǬǦǫǸǷȅ ǵǴǱǴǷǦ ǪǱȅ ǵǴǷǸǶǦǳǮǽǳǴǩǴ ǵǫǶǫǻǴǪǦ. ǆ ǷǱǫǨǦ 

ǶǦǷǵǴǱǴǬǫǳ ǵǶǮǨȁǽǳȁǯ ǨǷǫǲ ǮǳǷǸǶǹǲǫǳǸ ǪǱȅ ǵǶǴǷǲǴǸǶǦ ǵǴǭǮǼǮǯ, ǶǦǷǵǴǱǴǬǫǳǳȁǻ 

Ǩ ǳǮǬǳǫǯ ǽǦǷǸǮ. 
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ǓǦǬǮǲǦȅ ǳǦ ǭǦǩǴǱǴǨǰǮ ǲǴǬǳǴ ǹǵǴǶȅǪǴǽǮǸȂ ȃǱǫǲǫǳǸȁ ǷǵǶǦǨǴǽǳǮǰǦ ǵǴ ȃǸǴǲǹ ǵǴǱȄ. 

ǓǦǵǶǮǲǫǶ: ǵǶǮ ǳǦǬǦǸǮǮ ǳǦ çǓǦǮǲǫǳǴǨǦǳǮǫè, ǷǵǶǦǨǴǽǳǮǰ ǧǹǪǫǸ ǹǵǴǶȅǪǴǽǫǳ Ǩ 

ǵǴǶȅǪǰǫ ǨǴǭǶǦǷǸǦǳǮȅ (ǵǴ ǦǱǺǦǨǮǸǹ) ǵǴ ȃǸǴǲǹ ǵǴǱȄ, ǵǶǮ ǵǴǨǸǴǶǳǴǲ ǳǦǬǦǸǮǮ ǧǹǪǫǸ 

ǹǵǴǶȅǪǴǽǫǳ ǵǴ ǹǧȁǨǦǳǮȄ. 

ǊǱȅ ǵǶǴǷǲǴǸǶǦ ȃǱǫǲǫǳǸǦ ǷǵǶǦǨǴǽǳǮǰǦ ǳǫǴǧǻǴǪǮǲǴ ǳǦǬǦǸȂ ǳǦ ǵǮǰǸǴǩǶǦǲǲǹ ǧǹǰǨȁ 

çiè ǷǵǶǦǨǦ Ǩ ǷǸǶǴǰǫ. 

 

ǕǶǮ ǳǦǬǦǸǮǮ ǳǦ ǭǳǦǽǴǰ çǺǴǸǴǦǵǵǦǶǦǸè Ǯǭ ǷǵǮǷǰǦ, ǱǮǧǴ çǺǴǸǴǩǶǦǺǮȅ 

ǳǴǲǫǳǰǱǦǸǹǶȁè Ǯǭ ǰǦǶǸǴǽǰǮ ǸǴǨǦǶǦ ǲǴǬǳǴ ǵǴǷǲǴǸǶǫǸȂ ǺǴǸǴǩǶǦǺǮȄ ǸǴǨǦǶǦ, Ǩ 

ǷǱǹǽǦǫ ǫǷǱǮ ǴǳǦ ǭǦǩǶǹǬǫǳǦ. 
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ǎǳǺǴǶǲǦǼǮȄ Ǵ ǼǫǳǦǻ ǲǴǬǳǴ ǹǭǳǦǸȂ ǳǦǬǦǨ ǳǦ ǭǳǦǽǴǰ çǰǴǶǭǮǳǦè. 

 

ǕǶǮ ǳǦǬǦǸǮǮ ǳǦ ǰǳǴǵǰǹ çǚǮǱȂǸǶè, ǴǸǴǧǶǦǭǮǸǷȅ ǴǰǳǴ Ƿ ǨǴǭǲǴǬǳǴǷǸȂȄ ǹǷǸǦǳǴǨǰǮ 

ǺǮǱȂǸǶǦ ǳǦ ǴǵǶǫǪǫǱǫǳǳȁǫ ǵǴǱȅ ǷǵǶǦǨǴǽǳǮǰǦ. 

 

ǘǫǰǷǸǴǨȁǫ ǵǴǱȅ ǺǮǱȂǸǶǦ ǴǷǹǿǫǷǸǨǱȅȄǸ ǰǴǳǸǫǰǷǸǳȁǯ ǵǴǮǷǰ, ǵǴǮǷǰ ǵǴ ǰǦǸǫǩǴǶǮǮ 

ǸǴǨǦǶǦ. ǘǦǰǬǫ ǷǴǪǫǶǬǮǸ ǺǮǱȂǸǶ ǵǴ MML, ǳǴǨǮǳǰǦǻ. 
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6. ǔǵǫǶǦǼǮǮ 

6.1 ǍǦǰǦǭȁ 

ǊǱȅ ǵǶǴǷǲǴǸǶǦ ǭǦǰǦǭǴǨ ǳǫǴǧǻǴǪǮǲǴ ǨȁǧǶǦǸȂ ǵǴǪǲǫǳȄ çǍǦǰǦǭȁè. ǗǮǳǮǲ ǼǨǫǸǴǲ 

ǴǸǲǫǽǫǳȁ ǩǴǸǴǨȁǫ ǭǦǰǦǭȁ, ǬǫǱǸȁǲ ǳǦ ǹǸǨǫǶǬǪǫǳǮǫ, ǭǫǱǫǳȁǲ ǹǬǫ ǨȁǩǶǹǬǫǳǳȁǫ, 

ǰǶǦǷǳȁǲ ǴǸǰǱǴǳǫǳǳȁǫ ǭǦǰǦǭȁ. 

 

ǐǦǬǪȁǯ ǭǦǰǦǭ, ǶǦǷǰǶȁǨ ǲǫǳȄ çǴǵǫǶǦǼǮǮè ǲǴǬǳǴ ǨȁǩǶǹǭǮǸȂ ǭǦǳǴǨǴ ǷǰǦǽǦǸȂ Ǩ 

ǺǴǶǲǦǸǦǻ XLS, XML, ǵǴǷǲǴǸǶǫǸȂ (ǵǶǴǷǲǴǸǶ), ǱǮǧǴ ǹǨǮǪǫǸȂ, ǽǸǴ ǵǴ ǪǦǳǳǴǲǹ ǭǦǰǦǭǹ 

ǧȁǱǴ ǺǦǰǸǮǽǫǷǰǮ ǴǸǩǶǹǬǫǳǴ (ǳǦǰǱǦǪǳǦȅ), ǮǭǲǫǳǮǸȂ ǮǱǮ ǹǪǦǱǮǸȂ. 

ǊǱȅ ǵǶǴǷǲǴǸǶǦ ǳǹǬǳǴǩǴ ǪǴǰǹǲǫǳǸǦ ǪǴǷǸǦǸǴǽǳǴ ǳǦǬǦǸȂ ǳǦ ǵǴǱǫ Ƿ ǫǩǴ ǳǦǭǨǦǳǮǫǲ. 

ǕǶǴǷǲǴǸǶ ǭǦǰǦǭǦ: 
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ǊǱȅ ǶǫǪǦǰǸǮǶǴǨǦǳǮȅ ǭǦǰǦǭǦ ǳǹǬǳǴ ǳǦǬǦǸȂ ǳǦ ǰǳǴǵǰǹ çǎǭǲǫǳǮǸȂè. ǕǫǶǫǯǪȅ ǳǦ 

ǨǰǱǦǪǰǹ ǖǫǰǨǮǭǮǸȁ, ǲǴǬǳǴ ǮǭǲǫǳǮǸȂ ǪǦǸǹ ǵǴǷǸǦǨǰǮ, ǰǱǮǫǳǸǦ, ǦǪǶǫǷ, ǲǫǳǫǪǬǫǶǦ Ǯ 

Ǹ.Ǫ., Ǧ ǸǦǰǬǫ ǴǷǸǦǨǮǸȂ ǰǴǲǲǫǳǸǦǶǮǯ. ǋǷǱǮ ǭǦǰǦǭ ǩǴǸǴǨ, ǸǴ ǳǹǬǳǴ ǹǷǸǦǳǴǨǮǸȂ 

ǩǦǱǴǽǰǹ ǳǦǵǶǴǸǮǨ ǵǴǱȅ çǍǦǰǦǭ ǩǴǸǴǨè. ǘǦǰǬǫ ǭǪǫǷȂ ǲǴǬǳǴ ǹǸǨǫǶǪǮǸȂ ǭǦǰǦǭ ǳǦǬǦǨ 

ǳǦ ǭǫǱǫǳǹȄ ǰǳǴǵǰǹ çǙǸǨǫǶǪǮǸȂè. 

 

ǊǱȅ ǶǫǪǦǰǸǮǶǴǨǦǳǮȅ ǳǴǲǫǳǰǱǦǸǹǶȁ ǳǹǬǳǴ ǷǴǴǸǨǫǸǷǸǨǫǳǳǴ ǵǫǶǫǯǸǮ ǳǦ ǨǰǱǦǪǰǹ 

çǓǴǲǫǳǰǱǦǸǹǶǦè. Ǚ ǸǴǨǦǶǦ ǲǴǬǳǴ ǮǭǲǫǳǮǸȂ ǫǪǮǳǮǼǹ ǮǭǲǫǶǫǳǮȅ Ǯ ǰǴǱǮǽǫǷǸǨǴ, Ǧ 

ǸǦǰǬǫ ǵǴǷǲǴǸǶǫǸȂ ǺǴǸǴǩǶǦǺǮȄ ǮǱǮ ǹǪǦǱǮǸȂ ǸǴǨǦǶ. 

 
























